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Admissions policy

It is our intention to make Pepperpot accessible to children and families from all sections of the local community.

Aim

We aim to ensure that all sections of our community have access to the pre-school through open, fair and clearly communicated procedures.

Method

In order to achieve this aim, we operate the following  procedure:

· We ensure that the existence of the pre-school is widely advertised in places accessible to all sections of the community. 

· We ensure that information about our pre-school is accessible—in written and spoken form—and, where appropriate, in different languages. Where necessary, we will try to provide information in Braille, or through signing or an interpreter.

· A priority list and waiting list has been adopted to ensure certain priorities are fulfilled. 

Priority List:

1. Bathford residents and children hoping to attend Bathford School.

2. Bathford residents, with children attending schools elsewhere.

3. Residents outside Bathford, with previous siblings who attended the  group and now go to Bathford School.

4. Residents outside Bathford, with previous siblings who attended the group.

5. Residents within a two-mile radius of the group whose children hope to attend Bathford School.

6. Residents within a two-mile radius, who may attend other schools.

Waiting List:

· Children will be sent an admission form and asked for a non-refundable £50.00 deposit which is required to reserve a place within Pepperpot. The deposit will be credited to the child’s account and set against the final month’s fees. 

· A revised waiting list will carry a running total of the children per session.

· Walk in customers will not be offered an instant place. Parents will be invited to an introductory session, asked to complete an admission form and leave it with us to check current availability of spaces, priorities, waiting lists etc.

· Admission forms are available either from Pepperpot or the Admissions Committee member.

· Starting age for entry will be from 2yrs 6mths for afternoon sessions, with children progressing to morning sessions in the year before they start school.

· New children will be given staggered starting dates if there are a large number of children starting at any one time.

· Parents to give one month’s notice of intention to withdraw a child from Pepperpot.

· If fees have not been paid and remain outstanding beyond the end of a term then the child will not be allowed to return to Pepperpot until the fees have been paid.

· Children start with a minimum of two sessions per week for afternoon sessions and three sessions per week for morning sessions, unless there are medical reasons or special needs for starting with one. In these cases we may accept children on one session in the afternoon group, at the discretion of the parents concerned, the pre-school and external agencies involved.

· We describe our pre-school and its practices in terms of how it treats individuals, regardless of their gender, special educational needs, disabilities, background, religion, ethnicity or competence in spoken English. 

· We describe our pre-school and its practices in terms of how it enables children with disabilities to take part in the life of the pre-school. 

· We monitor the gender and ethnic background of children joining the group to ensure that no accidental discrimination is taking place. 

· We make our equal opportunities policy widely known. 

· We are flexible about attendance patterns to accommodate the needs of individual children and families. 

· We reserve the right to charge fees for any sessions not paid by grant funding. Charges will be billed to parents at the start of each half term. 


Policy adopted by the Pepperpot Bathford Pre-school Management Committee.

Signed ………………………………………………………………………………………………

Chair of Pepperpot Bathford Pre-school Management Committee

Signed ………………………………………………………………………………………………

Pre-school Leader, Pepperpot Bathford Pre-school 

Date…………………………………………………………………………

Page 1 of 2
Registered charity no. 1035101

[image: image3.png]


_1086548212.doc
[image: image1.png]






