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Fee payment policy

The income received from fees is essential for the smooth running of Pepperpot.

Aim
We will request prompt payment of any fees and will work with parents to ensure this happens. 

Method 

In order to achieve this aim, we operate the following procedure:

· Fees are to be paid termly.

· A notice of all the fees due for each term will be posted on the notice board. It is preferred that the whole amount be paid in a lump sum. In some circumstances it may be possible to pay the sum in two halves.

· Cheques are made payable to ‘Pepperpot Bathford Pre-School’ and posted in the red and black post box in the Pepperpot building.

· If payment is not received within 30 days of the date fees are posted then an invoice will be issued.

· If payment is not received within 7 days of the date of the invoice then interest will be charged from the date of the invoice at Pepperpot’s current bank rate.

· Provision will be made for those with financial difficulties subsequent to discussion with a member of staff/committee.

· In cases of persistent non-payment, and as a last resort, exclusion of the child will be considered at the discretion of the committee.

Policy adopted by the Pepperpot Bathford Pre-school Management Committee.

Signed ………………………………………………………………………………………………

Chair of Pepperpot Bathford Pre-school Management Committee

Signed ………………………………………………………………………………………………

Pre-school Leader, Pepperpot Bathford Pre-school 

Date…………………………………………………………………………
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