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Fire evacuation policy

At Pepperpot we will follow the procedures for evacuating the building in the event of the fire alarm being sounded, in a way that ensures that all children are safely led away from the building and adults do not take any undue risks. 

Aims

We aim that no child or adult will take unnecessary personal risks in the event of a fire and that staff fully understand the required procedures and their role. 

Method

In order to achieve these aims, we operate the following procedure:

· We will ensure that the fire extinguishers and blanket are checked annually and the smoke alarm termly and maintain them in good order. We will record this in the fire log.

· We will have a fire procedure on the wall.

· We will have a fire drill during each session for one week in the first term of each school year and one fire drill on a random morning in each of the other five terms. We will record the time taken to evacuate the building.

· We will ensure all staff receive training on fire procedures.

· We will perform a formal risk management assessment at least once a year (which can be found in the operations file) and will monitor risks at all times.

· We will keep registers of children, staff and visitors to the pre-school for each session.

· A whistle will be held at each exit.

Fire evacuation procedure 

1. The session leader will move to the safest exit and blow the whistle to alert everyone and gain their attention.

2. The session leader will blow the whistle a second time and the children will move swiftly towards the session leader at the exit.

3. The session leader will lead the children to the assembly point in either the playground or garden area, depending on the exit used.

4. For thorough evacuation one member of staff will check the toilets, cloakroom and kitchen to ensure the area has been cleared.

5. If it is safe to do so, another member of staff will collect the phone and the blue register and take them to the assembly point.

6. A member of staff will telephone the fire brigade on 999 and give appropriate details.

7. At the assembly point, the registers will be called and checked for any unaccounted adults or children, and the fire brigade will be told of any missing people.

Nobody will be permitted to:

· collect bags and other personal possessions, or

· return to the building until the all clear is given by the fire brigade.

For fire drills, the above procedure will be followed except that the fire brigade will not be called and the session leader will give the all clear.

Policy adopted by the Pepperpot Bathford Pre-school Management Committee.

Signed ………………………………………………………………………………………………

Chair of Pepperpot Bathford Pre-school Management Committee

Signed ………………………………………………………………………………………………

Pre-school Leader, Pepperpot Bathford Pre-school 

Date…………………………………………………………………………
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