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Procedure for severe weather conditions and other similar emergencies

From time to time Pepperpot may have to deal with an environmental emergency such as snow, flood, power cuts, lack of hot water or running water and fuel shortages, which affect the running of the pre-school.  
Aim

Pepperpot will be kept open wherever possible and the pre-school leader will only decide to close Pepperpot as a last resort based on the Health and Safety implications for children and staff.

Method

In order to achieve this aim, we operate the following procedure:

· The decision, to close or partially close Pepperpot, lies with the pre-school leader, wherever possible, in consultation with the chair of the committee, as it will need to be justified to parents to whom it may cause considerable problems.  The decision will be based on access to essential services, and transport safety.

· Some parents may telephone Bath & North East Somerset Education Services so they will be given full information about the need for closure, in order to explain it to them. Every effort will be made to give adequate notice to parents.  Consideration will also be given to a contingency plan to protect children who turn up at school despite closure.

· Notification of Closure

Once a decision to close the pre-school or restrict attendance has been made, the pre-school leader will notify the Education Service via the Health and Safety Team and the local radio stations.  The school's DfES number must always be given to foil possible hoax callers.      

The contact telephone numbers are:

Education Service Health and Safety:
01225 395115 - between 8.30 a.m. and 5.00 p.m. or to leave a message.

B&NES out of hours emergency number: 01225 477477

Radio Bristol News Desk:
0117 974 6878 –   between 9.00 a.m. and 5.00 p.m. *
   Out of hours: 0117 9741111 *

GWR fm Studio: 0117 929 8888 *


* In each of these cases, the caller will be required to give the school DfES number

· Safety of pupils

Where the decision is taken to close the pre-school after a session has started, children will remain on site until a parent/carer comes to collect them.  Children may be moved to Bathford C.E. (V.C.) Primary School or another safe location if conditions at Pepperpot make it impossible for the children to remain in the building. A member of staff will remain on site to inform parents where the children have been relocated.

· Staff

Staff should make all reasonable efforts to attend work.  It may even be appropriate for staff to be in school even if children cannot be accommodated.  The pre-school leader should also take all reasonable action to ensure adequate staffing in the school.  Supply teachers who live close to the school may be of particular assistance in some circumstances.

It is a matter for the pre-school leader, in consultation with the chair of the committee to decide whether or not staff, who are unable to attend work because of an emergency situation, should continue to be paid.  In the short term schools are likely to want to maintain staff pay, providing the pre-school leader is satisfied that all reasonable efforts have been made to get to work. 

· Planning and Preparation

The pre-school leader should ensure that the following measures are in place:

· The pre-school has an action plan to cope with adverse weather conditions and other similar emergencies.  This should include vital heating and maintenance checks to be carried out daily by the pre-school leader.

· Parents are informed that any closures will be broadcast on the local radio stations.

· Fuel stocks are maintained at 50% or above during January, February and March and systems are kept running to avoid frost damage.  Fuel suppliers should be aware of schools with special delivery problems in severe weather.

· A responsible person, with easy access to the school, is designated to report on local conditions to the pre-school leader in case he/she cannot reach the school.

· Appropriate checks on the building and equipment, including fuel and heating, are carried out during any period of closure.

· Emergency contact numbers are readily available to all who may need them, during and outside school hours.

· Monitoring of Closures

The Education Health and Safety Team will collate information regarding closures, which will be reported daily to Emergency Planning and the DfES.  This means that full details of the reasons for each closure and an estimate of how long it may continue must be supplied.  It is important that the Pre-school Leader communicate with Education Health and Safety so that an accurate picture can be built up.

Policy adopted by the Pepperpot Bathford Pre-school Management Committee.

Signed ………………………………………………………………………………………………

Chair of Pepperpot Bathford Pre-school Management Committee

Signed ………………………………………………………………………………………………

Pre-school Leader, Pepperpot Bathford Pre-school 

Date…………………………………………………………………………
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